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THE CARNE DEPUTY DIRECTOR
Part-time (3 days a week); self-employed
1 year starting August 2019
£10,000

Summary

As the Carne Deputy Director at Jermyn Street Theatre, you will be at the artistic heart of a
busy producing theatre. You will be involved in all aspects of creating our work, including
administration, budgeting, casting, contracting, fundraising, general management, literary
management, marketing, producing and sales. It is likely that you will work as associate
director on some productions, and there is the potential for you to direct work. You will be
mentored by our Artistic Director and deputize for him when appropriate, and you will be given
a series of introductions and mini-mentorships.

You will be a theatre director with proven experience, skills, and a passion for plays. Itis likely
that you are interested in artistic leadership, but your career has not yet provided you with a
chance to learn those skills, or to develop them.

This role is a fixed term contract for three days per week for one year starting in August. There
will be some evening and weekend work, for which TOIL will be given. Where possible, we are
open to discussions about hours where more flexibility is required (for example in relation to
childcare). This role is made possible through funding from the Carne Trust.

Background

Jermyn Street Theatre was established in 1994 in the basement of Getti, a London
restaurant. It was converted into a 70-seat studio theatre. This year it celebrates its 25
birthday.

Two years ago, under the artistic leadership of Tom Littler, we relaunched as a producing
theatre. Since then we have produced a range of acclaimed work, including fifteen world
premieres by writers including Alice Allemano, Howard Brenton, Maud Dromgoole, Esther
Freud, Rose Heiney, and Lucy Shaw. We have also produced revivals of plays by Auden and
Isherwood and Strindberg. Last year we produced the nine plays of Noel Coward’s Tonight at
8.30 cycle alongside three responses.

We often produce work in partnership with regional theatres. These have recently included
Theatre by the Lake, the Stephen Joseph Theatre, Creation Theatre Company, York Theatre
Royal, Theatre Royal Bath, the Watermill Theatre, Guildford Shakespeare Company, and
English Theatre Frankfurt.

We have recently been the Stage Fringe Theatre of the Year, and won and been nominated for
numerous OffWestEnd and Critic’'s Choice Awards. A number of our productions, including
Trevor Nunn’s production of Beckett's All That Fall, Anthony Biggs’ production of I Loved Lucy,
and Tom Littler’s of Saturday Night, have transferred to the West End, Broadway, or both.

Sir Michael Gambon (our Patron), Richard Griffiths, David Warner, Joely Richardson, Danny
Lee Wynter, Imogen Stubbs, Christopher Timothy, Sara Crowe, Jasper Britton, Issy van

Please send your application form, CV and covering letter, to
kimsheard@jermanstreettheatre.co.ukand 2 hard copies to Tom LittleArtisticDirector,Jermyn
Street Theatre, 16b Jeyn Street, London SW1Y 68&adline Friday 3May at noon.
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Randwyck, Dame Eileen Atkins, Sinead Cusack, Imogen Stubbs, Danny Lee Wynter, Jimmy
Akingbola and many more have starred at the theatre.

But even more importantly, hundreds of young actors and writers have started out here.
Some of them, such as Rosalie Craig (Evening Standard Award Winner), Joanna Christie
(Narcos) and Tuppence Middleton (War and Peace) are internationally visible. Others have
had their careers enhanced by this intimate theatre.

The theatre is signed up to the Equity Fringe Agreement, guaranteeing a fair wage for all
actors, creatives and stage management, and supports the 50/50 campaign, ensuring gender
parity across each year both on and off stage. Over the past two years, 53% of our actors and
60% of our creative/production teams have been female.

Our small seating capacity means that productions are usually subsidized. Depending on scale,
box office income amounts to between 30—65% of their overall budget, with charitable
donations providing the remainder.

The theatre’s co-founder, Howard Jameson, continues as Chair of Trustees today. The theatre
is led jointly by its other co-founder and Executive Director, Penny Horner, and its Artistic
Director and Executive Producer, Tom Littler.

Priorities

Over the past two years, with substantial contributions from the first holder of the Deputy
Director post, Stella Powell-Jones, we have worked to create a coherent programming model,
blending established and mid-career creatives. We have brought all our marketing in-house,
producing two or three season brochures each year, creating a recognisable brand, and
growing our social media presence.

Our short- and medium-term priorities are:

91 Fundraising — continuing to cultivate and build our group of 25 major donors (the
Director’s Circle) and a wider network of smaller donors, alongside a renewed energy
in our Trust and Foundation applications.

1 Marketing and ticketing — we are continuing to look at our marketing and we are likely
to switch ticketing agencies and to invest in a redesigned website.

1 Programming — during the summer, through until about September, we will be
programming the January — July 2020 season. During the spring we will be
programming the September — December 2020 season.

9 Corporate hires. We want to make more use of the space in the daytime and monetize
it with corporate hires.

Please send your application form, CV and covering letter, to
kimsheard@jermanstreettheatre.co.ukand 2 hard copies to Tom LittleArtisticDirector,Jermyn
Street Theatre, 16b Jeyn Street, London SW1Y 68&adline Friday 3May at noon.
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Alongside our major productions, we want to make more use of our Sunday nights for
literary events and fundraisers.

Board of Trustees

Atrtistic Director /

Executive Directol Executive

/ Cofounder-
Penny Horner

Producer- Tom
Littler

1 I 1 1 1
l - l Front of House l A l Deputy Director l l Marketing and Artistic Associate:
Building Manage and Box Office Venue technician (parttime) General Manage! Publications (advisory)
J

Deputy Director job description

The Deputy Director will deputize for Tom Littler across all aspects of the artistic and
commercial leadership of the theatre. This is a training position and the Deputy Director will
be mentored and guided, but we are looking for someone who brings substantial talent and
experience to the table.

You will spend time in the following areas, but it's important to remember that you won't need
to feel confident in every aspect from the first day - this is a learning position and we expect
you to be proficient in some areas and a beginner in others:

T

The rehearsal room - you'll probably be associate director on the first production of
the autumn Memories season, For Services Rendered, directed by Tom Littler,
rehearsing 5 August — 6 September. Thereafter, you may do more assisting/associate
work. There may also be the option to co-produce and direct something in the January
— July 2020 season, though this is not guaranteed, or in the September — December
2020 season after the official term has expired. There will be ample room to pitch and
develop ideas for Sunday evening events.

Marketing and publications — we are always very busy with the preparation of season
brochures, print, online advertising, newsletters, foyer displays, press releases,
programmes and playtexts. During this year it is probable that we will undertake a
substantial redesign of our website.

Casting and recruitment — creating lists, checking availabilities, booking auditions,
using Spotlight, assisting with contracts for actors and creatives, dealing with agents,
maintaining our gender quotas and continuing to diversify our creative teams.
Administration — working with the General Manager on all the administrative aspects
of running the productions, liaising with stage managers, attending production
meetings and controlling budgets.

Fundraising — we have no regular funding and instead rely on the generosity of a group
of private donors and trusts and foundations. You'll be involved in writing funding

Please send your application form, CV and covering letter, to

kimsheard@jermanstreettheatre.co.ukand 2 hard copies to Tom LittleArtisticDirector,Jermyn

Street Theatre, 16b Jeyn Street, London SW1Y 68&adline Friday 3May at noon.
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applications, researching potential donors, helping with appeals, and looking after our
existing donors.

1 Networking and ambassadorship — helping to develop our network of stakeholders,
artists and industry allies; attending productions on our behalf; having meetings with
potential collaborators, and generally representing the theatre.

1 Programming - script reading and reporting, talking to potential collaborators, literary
development, and an active role in helping to programme the work.

Mentoring

This is a training position. We expect you to arrive with a significant skill-set and the aptitude
to learn quickly, but we will also provide mentoring and masterclasses to support you. If you
feel you need to develop particular skills, we will do our best to set up additional masterclasses
and mentoring sessions.

Your lead mentor will be Tom Littler. Besides an ongoing conversation with Tom about your
career ambitions, he will also meet with your formally once a month, and arrange introductions
to other Artistic Directors when possible. There will be additional mentoring sessions. These
have not yet been confirmed, but in 2017 were as follows.

1 Producing within a building: Rachael Williams, Executive Director, Park Theatre.
Theatre finance: Peta Swindall, Executive Director, Little Angel Theatre

Evaluation and management: Jane Claire, former Executive Director, ETT.

Fundraising from T&Fs: Poppy Burton-Morgan, Artistic Director, Metta Theatre
Dealing with press and media: David Burns, West End and regional theatre PR.
Commercial theatre and producing musicals: Peter Huntley, producer.

Touring on the mid-scale: Poppy Burton-Morgan and William Reynolds, Metta Theatre.
Marketing, branding and press: Flavia Fraser-Cannon, West End publicist

Negotiating with literary and creative agents: Helen Mumby, Macnaughton Lord.
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Person specification

The successful candidate is likely to be someone interested in becoming an Artistic Director of
a building or company one day. You will be an ambitious all-rounder, willing to get your hands
dirty with all the many aspects of being an Artistic Director that do not involve directing plays.

You'll be calm and good-humoured under pressure, a perfectionist who knows that things go
wrong sometimes, and an initiative-taker willing to ask for advice.

Essential:

9 Between two years’ and six years’ experience of directing at a high level, either as an
assistant/associate in major venues (West End / NT / RSC / major regional reps) or as
a director making work of exemplary quality on the fringe or elsewhere.

1 A passion for intelligent and entertaining plays and theatre (we do not programme

devised work, circus, children's theatre, or director-led theatre in the European

tradition — not because we don't like it, but it falls outside our brief).

Some producing experience, whether in major venues, or on the fringe.

Tact, discretion, and great interpersonal skills including excellent written English.

9 Ethical commitment to gender parity among actors and creatives.
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Please send your application form, CV and covering letter, to
kimsheard@jermanstreettheatre.co.ukand 2 hard copies to Tom LittleArtisticDirector,Jermyn
Street Theatre, 16b Jeyn Street, London SW1Y 68&adline Friday 3May at noon.
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Desirable:

9 Video/film skills and experience; graphic design expertise and experience.

1 Good relationships throughout the London theatre scene with literary, creatives’ and
actors’ agents, with producers, with writers, with actors, and with creatives.
Experience with casting, and with contracting creatives and actors.

Fundraising experience including a track-record of successful bid-writing.

Experience of dealing with major private donors.

An extensive knowledge of British and European playwriting.
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Time commitment

We expect a time commitment of, on average, three days per week throughout the year. There
will be some evening and weekend work for which TOIL will be provided. There will be 17 days
of holiday (28 days pro rata). You will be based primarily at our office on Union Street, SE1.

You should expect that some weeks will be busier than others, and we will also do our best to
accommodate your personal and professional commitments. We recognise that you will be
working elsewhere throughout the period. However, we are looking for a regular commitment
of time, and so the period cannot overlap with your directing or producing a full production at
another theatre. There will be a trial period of two months.

Remuneration and status

£10,000 over the year. These funds are provided by the Carne Trust to Jermyn Street Theatre.
You will remain a self-employed contractor throughout the period and will invoice monthly.

To apply
Please send:

1 A covering letter of no more than one page of A4, paying due attention to the person
specification above. Please be as specific as you can about your skills and experience.

1 A CV of no more than one page of A4.

9 The application form.

Please send two hard copies to Tom Littler, Artistic Director, Jermyn Street Theatre, 16b
Jermyn Street, London SW1Y 6ST, and an email copy to
kimsheard@jermynstreettheatre.co.uk

There is also an equal opportunities form. An email copy should be sent to
kimsheard@jermynstreettheatre.co.uk and there

Please send your application form, CV and covering letter, to
kimsheard@jermanstreettheatre.co.ukand 2 hard copies to Tom LittleArtisticDirector,Jermyn
Street Theatre, 16b Jeyn Street, London SW1Y 68&adline Friday 3May at noon.
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